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Abstract  

Not only large but also small enterprises, consider environmental issues as a generally applicable 

action to be taken today. Taking appropriate steps, they will reap the benefits from the environmental 

and social awareness. Solutions for reducing energy consumption and reducing waste can be put into 

enterprise’s action without any cost, yet can yield significant savings, even in the form of bills. In 

addition, the implementation of environmental policy and action on its implementation may also have 

a positive marketing effect of improved corporate image on the outside, acquire new customers and 

increase competitive advantage. The article presents a number of practical solutions which can benefit 

almost any company in the market and then will present the three companies, which in practice 

implement these solutions, striving to become, known. "Green office". 
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Introduction 

Currently prevailing fashion of being "Eco" and sustainable development, causes, that more and 

more people and companies trying to act so as not to harm the environment. Large enterprises, 

companies and corporations, implement the policy of sustainable development and on its website, 

describe the actions taken to protect the environment and their nearest social environment in details. 

People, in their daily activities, also seek to implement environmentally friendly natural behavior (eg. 

Growing popularity of reusable bags instead of using disposable plastic bags, garbage segregation). 

For large enterprises, the implementation of sustainable development policies can affect not only the 

competitive position of the company, or the perception by potential customers, but also may contribute 

to its further growth and development. However, in the case of people, it is a desire to take care of 

their closest environment. Unfortunately, there is the belief that taking actions, consistent with the 

concept of sustainable development, is primarily a costly and only large companies can afford this, as 

they have a huge capital. Therefore, in a very large number of enterprises operating in the SME sector, 

eco-friendly behavior is quite rare. The same applies to humans, their behavior on the environment 

typically includes a private environment, home, apartment but not their place of work. This may be 

due to the fact, that the workplace is treated as a joint or a place belongs to the company, so this area 

does not require any care from the staff. Or the implementation of appropriate solutions, will take 

more working hours and increased expenses. 

Fortunately, it is not like this. There are many ways and solutions, which implementation into the 

company, will contribute to the improvement of environmental protection, improved working 

conditions and even concrete, will probably allow to save some money. In the next part of this article, 

practical solutions of the implementation of which the cause is to create a greener office will be 

presented. 

 

The essence of green office 

'Green office' is not only healthier but also means a lighter ecological footprint. The following 

solutions can be used in all kinds of enterprises, these solutions are not associated with any high cost, 

large changes in the organization work, they only require the full cooperation from the employees. 

Frequently, these solutions rely on the introduction of simple solutions and principles, which should 

become a daily habit employees. 

1. More work with less energy consumption - currently, the computer is the main tool used in the 

work. To a computer are connected devices such as printer, scanner or external hard drive. At the 
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same desk there is a telephone, fax or lamp used to light. All of these devices require large 

amounts of energy, which is charged not only at work but at the end, because despite their 

exclusion, these devices remain in stand-by mode. In order to reduce power consumption by the 

device, which is standard in every office, we can make a few simple solutions:  

 Set the equipment you use in energy-saving mode, especially for computers,  

 Connect all devices into one power strip having a switch, which must turned off, after work, 

the result is de facto exclusion of all devices, since even stand-by mode takes a certain amount 

of energy,  

 For equipment used intermittently, turn it off after each use,  

 In the case of lighting, they should be included only when staying in a given space 

2. Despite the fact, that almost every type of work requires a computer, and no company could not 

function without it, still there is a large amount of paper in every office. The use of computers 

would make reduce the amount of used papers, it increased however, as in the case of any a 

failure, it is very important to have all documents also in paper form. This leads to a large number 

of prints, and a very large consumption of paper. Very often these are the cards, printed in the 

middle, unilaterally, in multiple copies, and almost from the times brought to the basket. In this 

case, the practical solution is to introduce a policy of "green paper" which, de facto, means a "zero 

paper". This solution involves the creation of electronic versions of documents instead of paper:  

 Storing text documents as files rather than pages in a binder,  

 View documents on screen instead of printing,  

 Use e-mail instead of the traditional,  

 The use of software that optimizes the document before printing it in a way that eliminates the 

so-called. blank pages,  

 The use of single-sided pages as notebooks,  

 Change tables on paper plates abrasion,  

If, however, it is not possible to eliminate the paper, a good strategy is to use recycled paper. 

3. Implementation of policies promoting to use bikes to work, of course, only in the case of 

employees, who live quite close. The creation of parking spaces for bicycles as well as 

emphasizing the positive impact of cycling on health and fitness, may contribute to the fact, that a 

part of the staff, will change on the bike. For those that commute by car is a necessity to suggest 

carpooling, or access a number of people to work with one car. For this purpose, you can create an 

array of sites and surrounding area from which workers commute to work. 

4. Another solution is, still not very popular in Poland, is to change the operating mode to work from 

home. Today's devices and the Internet greatly facilitate such work, as the employee may remain 

in constant contact with the company. The solution produces significant benefits:  

 Reduces emissions into the atmosphere due to the use of the car on the way to work, 

 Reduces power consumption,  

 Reduces paper consumption, as workers willing to print documents so. letterhead paper than 

your own, 

5. Use in the office accessories that are manufactured from recycled materials. Use bio-degradable 

soap, kitchen towels and toilet paper also contributes to the protection of the environment.  

6. Buying large quantities of materials or things, which are standard equipment for the office - 

buying in large packs helps to reduce the amount of these packages. It should introduce a policy of 

buying in bulk.  

7. The introduction of waste separation policy - setting suitable containers for various types of waste, 

greatly facilitates the collection of individual enterprises purifying the waste and then being 

subjected to the processes of recycling. 

8. The following solution is a practical solution for the company which organizes office space. At the 

stage of designing the office, it is important to plan adequate light and ventilation. You can 

purchase office furniture made from recycled materials. Desks set up in such a way that as long as 

they can benefit from natural daylight, which in the summer can completely eliminate the use of 

artificial lighting.  

9. In order to minimize the consumption of plastic plates, cups and cutlery, we can introduce a set of 

kitchen tableware kitchen, or ask employees to bring their own sets of dishes. 
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The examples of green companies 

Company A is engaged in processing and manufacturing of a variety of fruit jams, marmalades 

and preserves. Its head office is on the border of the province of Silesia and the Lodz.  

From the very beginning of its activity, the company took steps to increase the protection of the 

nearest environment. To this end undertook actions which resulted in a real reduction in the level of 

consumption of energy and water, reduce waste and use of recycled materials. All of these actions 

were taken, both on the production line the company and its administrative offices. In order to reduce 

the level of waste, the company conducted an audit under the supervision of the environmental agency. 

The result of the audit was to establish a team of people responsible for the implementation of 

solutions resulting in the improvement of water and energy consumption, and decrease waste 

production. One of the pillars of the actions taken by the company, was also full cooperation on the 

part of all employees that the steps taken were thoroughly informed. 

For the year as a result of implemented solutions, the company has contributed to:  

 Reduce the level of waste by 15 tons for a total savings allowed the right 90 th. plz,  

 Almost 180tons waste was recycled, of which nearly 60 tons of waste paper accounted for, 30tons 

- 18tons and glass - metals,  

 Has created a program aimed at collecting and recycling the paper used in the enterprise and 

plastic cups used for drinking,  

 Both on the shop floor and in the offices were spaced bins for sorting garbage,  

 All raw materials, supplies and even cleaning products purchased by the company are purchased 

in returnable packaging,  

 In addition, all waste from the manufacturing process (mainly fruits) are intended as food for 

animals or composted,  

 Water used to wash the fruit, which is used several times a year allows for savings of 3th. plz. 

 

Company B is a printing company, located approx. 20km from the Czestochowa, has operated in 

the local market since more than 10 years, and during that time has gained a wide range of customers. 

Nature of the company that produces it causes a large amount of waste paper, empty containers of 

paint or consumes large amounts of toner cartridges for printers. A few years ago, the top management 

of the company decided to implement a solution, that not only would reduce the amount of waste 

produced, but contributed to significant savings in expenditure associated with waste paper or toner. 

As a result of the analysis of the potential areas for improvement, the company has implemented the 

following solutions:  

 Separation of printers and printer working professional. Working Printers are set to duplex 

printing with minimal margins and are used to print the working papers, or for internal circulation 

of the company. The professional printer is characterized by high efficiency, low energy 

consumption and high economic efficiency on the use of toner. Printed on the final documents to 

the client. In addition, each employee has been assigned a code by which it becomes possible to 

identify, who and how many printed within a week or month. Any deviation from the average 

output for the period is explained in detail. 

 All waste in paper form are stored in appropriate containers, and collected by the company 

recycler, in return the company gets recycled paper at greatly reduced prices,  

 Toner used in printers cartridges are not original but are so called fillers, which can be repeatedly 

used. Currently, the level of toner print such does not differ from the level of quality prints of 

original toner cartridges, and this type of printing allows for significant cost savings for the 

purchase of toner,  

 The nature of activities of the company, that makes its accessories include a large number of 

electronic devices, mainly computers and printers. Over a year ago, the company bought strips 

with circuit breakers, on each strip for a single job. After the work, employees are required to 

exclude not only computers but also all the slats, which makes the whole electronic equipment is 

actually turned off, and consume no power, allowing for significant savings in energy 

consumption, 
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 On computers has also installed a program, which add to every sent email a footer with 

information, that informed about that when there is no need to print the document, do not print it,  

 In addition, employees of the company were required to bring their own dishes and cutlery as well 

as introduced a ban on carrying plastic bags into the company. To this end, all employees received 

from companies reusable bags, and each employee caught with foil plastic bag pay a fine in the 

amount of 1 plz. 

Company C is a manufacturer and distributor of pushchair and kids accessories. Its headquarters is 

in Czestochowa, and has more than 10 years of experience in manufacturing strollers and baby 

products, with importing a certain part of the goods from abroad. For several years, the company, 

bearing in mind the issues of environmental protection and the closest social environment, has 

implemented the following solutions:  

 The entire lighting companies have been exchanged into LED bulbs, that give light similar to 

natural while reducing power consumption,  

 Also in the toilets and kitchenettes, are fitted batteries acting on the photocell, the water begins to 

flow at the time of planting hands on the tap and stops flowing immediately after their withdrawal,  

 Goods imported from abroad are stored on reusable pallets, pallet damage when it is passed to the 

company for the recycling, 

 All waste, both from production and from the administrative offices, are selected and collected by 

the companies involved in recycling. Sorting of waste and its reporting to the relevant companies, 

resulted that the company is not burdened charge for garbage collection,  

 Production hall and warehouse are equipped with adequate ventilation and doors, that are very 

well insulated and do not leak heat to the outside,  

 Since last year, in the sample, several employees of the company working for three days a week at 

home to the headquarters of the company come only on Mondays and Tuesdays. This solution also 

contributed to higher energy and water, not to mention the same employees who really this mode 

of work,  

 In addition, the company is trying to implement a policy of car-sharing, as a significant part of the 

workforce commutes to workplaces, established plaque on which employees could enter the place 

of departure with time. It turned out that there were a lot of employees on the same route, each in 

his car. At this point, formed several groups of workers who commute to the company one car, 

sharing fuel costs among themselves,  

In addition to the above, the Company C has implemented some minor solutions (eg., The use of 

recycled paper strips for computers) which together led to significant savings, up to several thousand 

plz per year. 

 

Conclusion 

Activities and implemented solutions presented above, are due not only to care and care for the 

environment and the immediate environment of the company, but the desire for profit. As is apparent 

from the analyzes, environmental preservation, can bring significant savings in cash.  

However, their success in this course of action, do not decide the action itself but mainly the 

involvement of supervisors and employees. Here, the main task of the supervisor is to convince staff 

of the need to take these actions, the belief that environmental measures bring significant profit. 

Because only the involvement of employees and their conviction to the idea of sustainable 

development will not only implement the proposed solutions but also to enhance the efficiency of their 

operations. 
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